
  

Paul S. Honda International Center (HIC) 

4303 Diamond Head Road ‘Iliahi 107,  

Honolulu, Hawai’i 96816-4421 

TEL: (808) 734-9312 Fax: (808) 734-9454  

Email: hic@hawaii.edu 

 

 

OPTIONAL PRACTICAL TRAINING (OPT) FOR F-1 STUDENTS 
 

What is Optional Practical Training (OPT)? 

1. OPT is a 1-year practical training opportunity provided by the United States Citizenship and 

Immigration Services (USCIS).   

2. HIC makes a recommendation on the I-20, but USCIS approves the OPT.  

3. Students will still be on F-1 visa, using their Kapi`olani CC I-20.  

 

Eligibility Requirements 
1. 12 months of OPT available at each higher educational level. 

2. Applicants MUST have been in lawful student status for at least 1 full academic year at a SEVP 

certified school and graduating with an Associate’s Degree or Certificate of Achievement. 

3. Students who have completed 12 months of full-time Curricular Practical training (CPT) lose 

eligibility for OPT.  

4. Employment must be directly related to the student’s major and appropriate for their level of 

education.  

5. Volunteer work is acceptable under OPT.  

6. It is recommended but not required that students have job offers before applying. 

 

OPT Application Process 
1. USCIS will start accepting applications 90 days before the student’s program end date until 60 

days after the student’s program end date. Applications received outside of these timeframes 

will be rejected.  

2. The process at the USCIS can take up to 120 days. 

3. Application fee: $470 

4. Students MUST choose their start and end dates and MAY NOT change dates after submission. 

5. Students must complete application online and make payment within 30 days of date on new 

OPT I-20.  

6. After OPT approval, you will receive an Employment Authorization Document (EAD) card. 

7. Following OPT, students have a 60-day grace period to either depart the U.S., transfer to 

another school, or change to another visa status. 

 

OPT After Graduation (Recommended) 

1. May work anywhere in the U.S. after receiving EAD card.  

2. OPT after graduation is always granted for full-time work (Minimum 20 hours/week). 

3. There is a 90-day maximum period of unemployment.  Students MUST work or volunteer 

for 20 hours or more per week.  If not, each day will count towards the 90 days of 

unemployment. Once students accumulate the 90 days, their I-20 is subject to termination. 

4. Students may work in more than 1 job.   

5. All jobs must be input into the SEVP system within 10 days of hire. 
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Transfer During or After OPT 

1. Students may take classes part-time (11 credits or less) during OPT. Proof of health insurance 

must be submitted to HIC.  

2. Prior to starting the new school, students must let the school know of their intention to only 

take classes part-time while doing OPT. 

3. The new school may give students a transfer or release form.  Student should submit this form 

to HIC ONLY IF they plan to stop their OPT and take classes full-time. 

4. If students take classes full-time (12 or more credits), their OPT will automatically be 

cancelled. 

 

Not Graduating After Applying For OPT 

1. Students MUST contact HIC to discuss their options immediately.  

 

Traveling Outside the U.S. 

 There is risk involved if students plan on traveling before or even after they receive their OPT 

approval (the EAD card). 

 Bring the following to facilitate re-entry: 

1. Valid passport within 6 months validity remaining 

2. Valid F-1 visa (If expired, a new visa must be obtained while outside of the U.S.) 

3. Original I-20 with travel signature for re-entry on page 2 (Signature valid for 1 year) 

4. EAD card* 

5. Proof of employment and salary (Letter of Employment)  

 

*If students plan on traveling while their OPT status application is pending, replace item 

4 with OPT receipt notice from USCIS and printout the application status page from the 

USCIS website. 

 

Social Security Number 

 Students may apply for an SSN on the online I-765 form.  

 

Social Security/Medicare Taxes 

 F1 students are generally exempt from Social Security/Medicare Taxes on wages paid to them 

for services performed within the United States as long as such services are allowed by USCIS.  

 Tax-related resources for international students: 

https://www.irs.gov/individuals/international-taxpayers/foreign-students-and-scholars 

 Guidance for international students on preparing tax returns: 

http://www.hawaii.edu/issmanoa/pages/home/social-security-and-taxes.php 

 

https://www.irs.gov/individuals/international-taxpayers/foreign-students-and-scholars
http://www.hawaii.edu/issmanoa/pages/home/social-security-and-taxes.php
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 Choose Your OPT Start and End Dates 

 
 

 

 

 

 

 
 

 

 
 
 

 

 

 

 

 
 

60 days grace period 60 days grace period 1 year of OPT 

minus 1 day  

Semester 

End Date 

OPT  

Start Date 

OPT  

End Date 

 

   1.  Is your I-20 end date the same as your actual graduation date?   Yes    No 

If “NO”, submit your I-20 to HIC and ask for your program end date to be shortened. 

 

 2.  Did you apply for Reduce Course Load if not maintaining full-time status?    Yes    No 

If “NO”, submit your I-20 to HIC and the Request for Reduce Course Load form 

 

   3.  Is your major on your I-20 your current major?   Yes    No 

  If “NO”, submit your I-20 to HIC and the Change of Major form. 

 

 4.  Did you sign your I-20 on page 1?    Yes    No 

 

   5.  Does HIC have your most current U.S. address?   Yes    No 

  If “NO” or you are unsure, submit the Change of Address/Phone Number form. 

 

  6.  Did you apply for graduation online?   Yes    No 

  https://www.kapiolani.hawaii.edu/campus-life/graduation/ 

 

Graduation Application Deadlines 

Fall – October 15 / Spring – March 15 / Summer – June 15 

 

 

✓ Before You Apply, You Must Check 

   

https://www.kapiolani.hawaii.edu/campus-life/graduation/


 

4 
 

IMPORTANT: 

 

Save a copy of your I-94 record: https://i94.cbp.dhs.gov/I94/#/home  
    Choose “Get Most Recent I-94” 
 

Application Procedure for OPT 
 

 
  1.  Student completes OPT application and contacts academic advisor for signature. 

2.  Student brings signed OPT application and original I-20 to HIC.  

 

3. HIC creates a new “OPT” I-20 for student. 

4. Student comes to HIC to sign “OPT” I-20 & receive further instruction from HIC. 

 Student keeps original I-20. 

5. Student goes online to file form I-765. 

6. Student should receive 

his/her OPT approval 

within 90 days* 

 

6.  Student pays $470 processing fee online  

(within 30 days of the date on OPT I-20)  

 

*Students who apply early tend to 

receive approval notices faster   

https://i94.cbp.dhs.gov/I94/%23/home
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OPT Reporting Requirements 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

Tracking Your OPT Application with USCIS: 

 
1. You should receive an email notice saying your OPT application has been received. 

 

2. To check on the status of a pending application, access the MyUSCIS website. 

 

3. Call the USCIS National Customer Service number: 1-800-375-5283  

 

4. Change your address at https://egov.uscis.gov/coa/displayCOAForm.do  

 Enter your receipt number. 

 

5. Delays are common and students may anticipate a wide range of USCIS processing times 

for authorization. The average processing time is 90 days.  

** One the first day of OPT you will receive an e-mail from SEVP prompting you to create a 

portal ID. You must report to SEVP Portal https://sevp.ice.gov/opt/#/login within 10 days all 

of the following: 

 

  Start or change your job 
1) Name and address of employer 

2) Your position title (e.g. Assistant Chef)  

3) Your major (e.g. Culinary Arts) 

4) Brief explanation of how your employment is related to your major 

 EXAMPLE:  I will be working as a (e.g. Assistant Chef) and it is related 

to my major in (e.g. Culinary Arts) because I’m applying my cooking 

skills learned in the class.  

5) Employment start and end date 

6) Working hours per week 

 

** You must report all of the following to HIC: 

 

  Accrue more than 10 days of unemployment  

  Discontinue OPT 

  Name, address, or phone number changes 

      **Submit Change of Address/Phone Number Form to HIC within 10 days. 

https://egov.uscis.gov/coa/displayCOAForm.do


 

6 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



7 

Paul S. Honda International Center (HIC) 

4303 Diamond Head Road ‘Iliahi 107,  

Honolulu, Hawai’i 96816-4421 

TEL: (808) 734-9312 Fax: (808) 734-9454  

Email: hic@hawaii.edu 

Application for Optional Practical Training (OPT) 

Name: ______________________________ Phone Number:__________________________ 

UH ID: _____________________________ UH Email: _____________________________ 

Major: _____________________________ SEVIS Number:_________________________ 

Degree Level:     ☐ A.A     ☐ A.S.     ☐ C.A. Expected Graduation Date:________________ 

Briefly describe the employment experience that you wish to have during OPT.  Please remember that the 

work/training must be related to your field of study and appropriate to your educational level.  List 3 possible 

position titles (e.g. I will be working in the field of Psychology as an advisor, a social worker, and ………) 

I will be working in the field of _______________________________________ as a 

  (major) 

___________________________________________________ and/or another job related to my major. 

 (possible position titles) 

Choose your OPT start and end dates. (1 year minus 1 day): 

OPT Start date:  ____________________      OPT End date:  ____________________  
 MM/DD/YYYY  MM/DD/YYYY  

Preparation before seeing your Academic Counselor 
 Check your STAR Graduation Requirement Totals 
 Check if you will be graduating this semester 
 Meet with your Academic Counselor to verify and sign below 

ACADEMIC COUNSELOR RECOMMENDATION (To be completed by your Academic Counselor) 

OPT Checklist 

HIC Office Use ONLY 

Scan:  Initial _______   Date ________       ISSM Entry:  Initial _______   Date  ________ 

Step 3 

  Step 2 

  Step 1 

Step 4 

Step 5 

I certify that this student intends to complete his/her studies in:  ☐ Fall   ☐ Spring  ☐ Summer   Year: __________

Academic Counselor’s Name: ____________________________________________ 

Academic Counselor’s Signature: _________________________________________ 

Phone Number: _________________________    Date: ______________________  

mailto:hic@hawaii.edu
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OPT Checklist 
 
 
 

 
 

 

 

 

 

Submit the following documents to HIC:  

 

    1. OPT Checklist  

    2. Completed OPT Application Form with your academic counselor’s signature 

 

      

 ** If the following applies to you, you may need this for OPT online application:  
 

    3. Scans of I-20 copies from previous schools.  

   If these I-20s are not available, submit enrollment verification letters, certificates,     

   or transcripts. The most recent I-20 should be on the top. 
 

    4. Scans or pictures of any previously issued EAD cards 

         if you have done Economic Hardship and/or OPT before. 
 

 

 

 

 

 

 

 

IMPORTANT! 
 

 Arrange your documents in the order listed below 

BEFORE SUBMITTING TO HIC: 

 

 Verify you have completed all the steps listed above 

 Make Sure your I-20 is shortened to your graduating semester 
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