
 

 

2018 KCC Business Office 

Flow Chart of DV Process 
 

 

Reimbursements, 

mileage, stipend, auto 

allowance, & etc. – 

Department creates 

Disbursement 

Voucher (DV) and 

submits cover sheet 

and receipt/invoice to 

FA for review. 

Account Supervisor 

(or to payee’s 

Supervisor if payee is 

being compensated 

from own account.) 

Business 

Office 

reviews DV 

Disbursing 

processes 

payment. 

Ad Hoc FYI Ad Hoc Acknowledge 

Ad Hoc Approve (to 

payee’s Supervisor if 

payee is Account 

Supervisor) 


