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Flow Chart of the IDO Process 

 

Goods or 
services are 
needed.  
Department 
creates an IDO, 
Account 
Supervisor 
reviews signs. 

Department 
submits the IDO 
to the Business 
Office. 

Business 
Office 
reviews the 
IDO. 

Business Office 
approves the IDO 
and gives it back 
to the Department. 

Requesting 
Department will send 
the original IDO to the 
UH Department 
producing the goods or 
services. 

Requesting 
Department 
receives goods 
or services. 


